




DIRECTOR 
OF THE DEPARTMENT OF NATIONAL MINORITIES
UNDER THE GOVERNMENT OF THE REPUBLIC OF LITHUANIA

ORDER
AMENDING ORDER NO ĮV-45
“ON THE APPROVAL OF THE DESCRIPTION OF THE PROCEDURE FOR THE PARTIAL FUNDING OF PROJECTS OF NATIONAL MINORITY CULTURE AND INTEGRATION CENTRES FROM THE STATE BUDGET” OF 25 NOVEMBER 2019 OF THE DIRECTOR OF THE DEPARTMENT OF NATIONAL MINORITIES

22 September 2022, No. ĮV-44
Vilnius


I hereby amend the Description of the Procedure for the Partial Funding of Projects of National Minority Culture and Integration Centres from the State Budget by Order No. ĮV-45 “On The Approval of The Description of The Procedure for The Partial Funding of Projects of National Minority Culture and Integration Centres from The State Budget” of the Director of the Department of National Minorities of 25 November 2019 and set it out in a new wording (enclosed).



Director						Vida Montvydaitė
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APPROVED BY:
Order No ĮV-45 of the Director of the Department of National Minorities under the Government of the Republic of Lithuania of 25 November 2019
(Revision of the Order of the Director of the Department of National Minorities under the Government of the Republic of Lithuania No ĮV-44 of 22 September 2022)



Description of the procedure for the partial funding of
projects of national minority culture and integration centres from the state budget

CHAPTER I
GENERAL PROVISIONS

1. The Description of the Procedure for the Partial Funding from the State Budget of the Projects (hereinafter “the Project”) of the Centres for Culture and Integration of National Minorities (hereinafter “the Centre”) (hereinafter “the Description”) sets out the applicants and their eligibility for Calls for Proposals for the Projects of the Centres (hereinafter “the Call for Proposals”), the activities to be funded, the requirements of the proposal, the procedure for submission of proposals, the evaluation of the proposal, the selection of the Projects, the organisation of the work of the Project Evaluation Commission (hereinafter “the Commission”), the Funding of the Project, and the drawing up of contracts for use of the funds, their implementation, and control. 
2. The Call for Proposals is organised by the Department of National Minorities under the Government of the Republic of Lithuania (hereinafter “the Department”) in pursuit of the strategic objective of “Achieving Harmonious National Relations”.
3. The objective of the Call for Proposals is to promote the activities of the Centres by partially funding the projects selected through the Call for proposals under the Programme of Integration of National Minorities into Lithuanian Society While Preserving Their Identity: 
3.1. Improve the provision of cultural services for communities of national minorities by strengthening the activities of national minority cultural centres in the regions.
3.2. Implement initiatives to promote the socio-cultural integration of Roma.
4. Partial funding of the Project from the State budget is limited to a maximum of 80% of the total value of the Project.
5. The minimum amount of partial funding per Project is EUR 1,000 and the maximum amount of partial funding per Project is EUR 40,000.
6. If the same Project is partially funded from other sources (state, municipal or European Union funds), the Department shall, if necessary, cooperate with other state, municipal, European Union institutions and bodies providing partial funding for such Projects.
7. The duration of implementation of the projects is one calendar year.
8. The terms used in the Description shall be understood as defined in the Civil Code of the Republic of Lithuania, the Law on Public Institutions of the Republic of Lithuania, the Law on the Development of Non-Governmental Organisations of the Republic of Lithuania, and the Rules of the Activity of National Minority Culture and Integration Centres (hereinafter “the Rules”) (Annex 1). The following terms are used in the Description:
Proposal: a formal document submitted by the applicant to the Department in order to receive funding for the implementation of the Project.
Applicant: a legal entity (Centre) submitting a Proposal to the Department in order to receive funding for the implementation of the Project, the legal form of which is “Public Institution” or “Budgetary Institution”, which operates in accordance with the provisions of the Law of the Republic of Lithuania on Cultural Centres. 
Project: a time-defined set of measures aimed at providing a cultural service or creating a cultural product designed to meet the cultural, artistic or educational needs of society.
Project promoter: a legal entity responsible for the implementation of the Project (the Applicant), with which the Department concludes a Contract for Partial Funding of the Project of the Centre for National Minority Culture and Integration from the State Budget (hereinafter “the Contract”).
Project start date: the date of conclusion of the Contract.
Project end date: the date specified in the Contract, not later than 5th of December of the current year, for the final implementation (settlement) of the Project. 
Start and end of Project implementation: a certain period of time, at the beginning of which all activities of the Project must be started and at the end of which all eligible costs related to the implementation of the Project must be incurred.
Project estimate: the estimated amount of funds needed to achieve the objective of the Project.
Estimate article: an item of expenditure earmarked for a single economic purpose.
9. Proposals to the Call are open to Centres operating under the Rules. 
10. Projects that violate the Constitution of the Republic of Lithuania, laws and other legal acts may not be submitted to the Call for Proposals.
11. Centres must meet the following requirements:
11.1. Being legally established and carrying out their activities for at least one year at the date of submission of the Proposal.
11.2. Carrying out their activities in premises that comply with the technical, sanitary and hygiene norms, as well as fire safety conditions, laid down by the legislation of the Republic of Lithuania.
12. Priorities of activities of the Projects to be funded through the Call for Proposals:
12.1. Preserving the identity of national minorities and promoting and disseminating their culture.
12.2. Citizenship education for national minorities.
12.3. Teaching of the national language.
12.4. Building public resilience to disinformation and preventing national conflict.
12.5. Ensuring social integration of national minorities. 
12.6. Non-formal education for children and adults.
12.7. Promoting intercultural dialogue.
12.8. Empowering of non-governmental organisations representing national minorities.
12.9. Collecting, organising and disseminating historical, statistical and demographic material on Lithuania's national minorities.
12.10. Dissemination of national minority cultures in the mass media.


CHAPTER II
PROCEDURE FOR SUBMISSION OF PROPOSALS

13. Centres may submit 1 proposal, except in the case of a Centre which has the legal personality of a “Public Institution” and does not receive direct budgetary funding, and whose annual tasks and reports are approved by the Director of the Department. Such a Centre may submit a maximum of 4 proposals.
14. The Call for Proposals shall be announced on the Department's website https://tmde.lrv.lt/ and shared on the Department's Facebook page. The Call specifies the activities to be funded, the requirements for Applicants, the Proposal forms, the criteria for the evaluation of Proposals, the period for the submission of Proposals, the contact details of the Department's personnel responsible for receiving the Proposals and providing information on the Proposals, the documents to be submitted with the Proposals, and other information.
15. The Applicant shall submit the Proposal (Annex 2) to the Department by the deadline set out in the Call for Proposals via the Electronic Proposal and Report Management System (hereinafter “the EPRMS”), together with all the documents specified in the Proposal. 
16. The Proposal shall be accompanied by the following documents:
16.1. A copy of the certificate of registration of the legal entity, signed by the Director of the Applicant and dated no earlier than 6 months ago
16.2. A copy of the entity's constituent documents (statutes or regulations), certified by the Director of the Applicant
16.3. List of similar Projects implemented
16.4. Description of the experience of the Project Manager and the team in implementing Cultural Projects
16.5. Written confirmation (Annex 3) stating that the Applicant has complied with its tax obligations (unless the payment of the tax arrears has been postponed or deferred by a decision of the tax authorities and a tax loan agreement has been concluded between the Applicant and the tax authorities on the basis of that decision) and that the Applicant is not the subject of bankruptcy, reorganisation, restructuring or winding-up proceedings and/or is not the subject of any seizure of assets or of any other form of recovery, which could lead to seizure or recovery of public funds earmarked for the Programme. 
17. The date of submission of the Proposal shall be deemed to be the date on which the Proposal is received in the EPRMS.
18. Proposals are accepted between November and December of each year during the period set out in the Call for Proposals. If necessary, and if additional funds are available or become available, an additional Call for Proposals may be opened for one or more of the priorities and Proposals for the current year may be accepted.
19. The Applicant is responsible for the accuracy of the data provided in the Proposal.
20. Once submitted, the Proposal may not be amended, revised, supplemented or accompanied by additional documents at the initiative of the Applicant.
21. The Proposal shall not be considered if it is submitted after the deadline set by the Department for receiving Proposals, if it does not comply with the requirements set out in points 9-10 of the Description, if the Applicant does not submit the documents referred to in point 16 of the Description, and if the Applicant has not settled by 5 December of the current year any payments for the projects financed under the Programme of Integration of National Minorities into Lithuanian Society While Preserving Their Identity.

CHAPTER III
PROCEDURE FOR CONSIDERATION OF PROPOSALS

22. The evaluation of Proposals submitted to the Department consists of three stages: administrative compliance, expert and final evaluation.
23. Proposals received are recorded in the EPRMS.
24. The Department's staff member assessing administrative compliance shall complete the Proposal Administrative Compliance Assessment Form (Annex 4). Administrative compliance shall be assessed within 15 working days of the closing date for the submission of Proposals.
25. If, during the assessment of the administrative compliance of the Proposal, it is established that the Proposal has not been submitted in accordance with the requirements set out in the Description, these deficiencies shall be authorised to be rectified. The Department's staff member shall inform the Applicant on 1 occasion at the email address of the Project promoter indicated in the Proposal, setting a deadline of at least 3 working days for a one-time rectification of the deficiency.
26. If the deficiency is not rectified within the deadline set by the Department, the Director of the Department or his/her delegate shall take a decision not to consider such Proposal. Within 5 working days of the date of the decision, a member of the Department's staff shall inform the Applicant of the decision, stating the reasons for the rejection of the Proposal, to the e-mail address provided in the Proposal.
27. If, during the assessment of the administrative compliance of the Proposal, it is established that the Proposal does not comply with the requirements set out in the Description, the Proposal shall not be submitted for expert evaluation. 
28. Once the Administrative Compliance Assessment has been completed, the Projects are submitted for expert evaluation, which must be carried out within 20 working days.
29. The expert and final evaluation of Projects is carried out by the Commission, acting in accordance with the Commission's Rules of Procedure (Annex 5). 
30. The Members of the Commission assessing the Proposal have the right, if necessary, to request additional documentation/data to substantiate the information provided.
31. As part of the final evaluation, the Commission shall propose a specific rate of partial funding for the Project, taking into account the expert evaluation and the Department's budgetary appropriations for that year, and may also make recommendations on the costs of the activities to be funded.
32. After the Commission has evaluated the Projects, the Secretary of the Commission shall draw up a draft order of the Director of the Department on the Projects which have been granted partial funding from the State budget.
33. Information on Projects which have been granted funding and Projects which have not been granted funding shall be announced on the Department's website https://tmde.lrv.lt/ and shared on the Department's Facebook page.

CHAPTER IV
CRITERIA FOR EVALUATION OF PROPOSALS AND FUNDING RATES

34. Each Project is given a score from 0 to 435:
34.1. Having assessed the administrative compliance of the Project Proposal, the Department's staff member shall award each Project a score from 0 to 30.
34.2. Each of the three Members of the Commission evaluating the Project Proposal shall score the Project on a scale from 0 to 135 by completing the Project Assessment Form (Annex 6). 
34.3. The Members of the Commission evaluating the Proposal shall follow the evaluation criteria (Annex 7).
35. Only those project costs that are in line with the Project activities are eligible for funding. Eligibility of expenditure is determined on the basis of the following criteria:
35.1. Being directly linked to the activities of the Project and necessary for its implementation
35.2. Expenditure to be incurred in the current year and during the lifetime of the Project
35.3. The purpose of the expenditure corresponds to the expenditure set out in the Estimate attached to the contract
35.4. Expenditure is clearly identifiable and supported by accounting documents complying with legal requirements
36. All sources of funding for the Project must be identified and broken down in the Project Estimate:
36.1. Expenditure on salaries and wages, including taxes (the purpose of this expenditure must be indicated in the Project Estimate)
36.2. Expenditure on services (rental of premises, rental of transport and equipment, travel and accommodation, catering, translation, advertising, photography, framing and other services). Catering costs may not amount to more than 20% of the total amount of Project costs requested from the State budget. Transport costs may be replaced by fuel costs at the time the contract is concluded.
36.3. Expenditure on goods (purchase of goods necessary to achieve the objectives of the Project). Maximum cost per item can be up to €500. Expenditure on foodstuffs may not amount to more than 20% of the total amount of Project costs requested from the State budget. Fuel costs may be replaced by transport costs at the time the contract is concluded. 
37. The following Project costs are considered eligible for funding:
37.1. administrative costs (expenditure on staff wages and related charges, expenditure on telecommunications (communications, internet, servers and domain names), postage and shipping, operating costs of the premises (heating, electricity, water supply, sewage disposal, waste removal and other maintenance costs), expenditure on stationery and office supplies) Administrative costs may not amount to more than 30% of the total amount of costs eligible for funding and expenditure on staff wages and related charges may not amount to more than 30% of the total amount of administrative costs. 
37.2. Administrative costs of Centres whose legal personality is “Public Institution” and which do not receive direct budgetary funding and whose annual tasks and reports are approved by the Director of the Department may not amount to more than 85% of the total amount of costs eligible for funding and expenditure on staff wages and related charges may not amount to more than 80% of the total amount of administrative costs.
37.3. Expenditure on royalties (under copyright contracts), as provided for in the Law on Copyright and Related Rights of the Republic of Lithuania, and on remuneration for services rendered (under contracts for remunerated services), where the persons receiving the royalties and the service providers are not the employees of the Applicant.
37.4. Expenditure for the acquisition of equipment, tools, goods and supplies, other than fixed assets and the exceptions set out in point 38.4 of this Description
37.5. Expenditure on vehicle rental services, transport (except taxi) fares 
37.6. Expenditure on publishing, printing, layout, design, drafting, translation (oral and written), digitisation, editing, photographic services
37.7. Expenditure on project publicity services
37.8. Expenditure on organising cultural events, seminars, lectures and exhibitions (rental of exhibition space and stands, design and decoration, exhibition display, event sound, etc.) 
38. The following costs are not considered eligible for funding:
38.1. Proposal preparation costs
38.2. Expenditure on fines, default interest, financial penalties, interest on loans, litigation, debt repayment, preparation and funding of investment projects
38.3. Expenditure on premises owned, leased, rented or held in trust by the Applicant for the activities described in the Proposal
38.4. Expenditure relating to the purchase of miscellaneous office equipment and supplies, except in the case of a Proposal submitted by a Centre whose legal personality is that of a “Public Institution” and which receives no direct budgetary funding
38.5. Expenditure on repairs and renovation of premises
38.6. Expenditure on services where the same person is the recipient and provider of the service
38.7. Expenditure on staff training
38.8. Expenditure on vehicle inspections, insurance and repairs
38.9. Expenditure on construction, reconstruction and major repairs of buildings
38.10. Expenditure on leasing
38.11. Other costs not related to the implementation of the Project
39. All necessary goods, works and services procured from the budget of the Department must be procured in accordance with the Law on Public Procurement of the Republic of Lithuania.

CHAPTER V
PROCEDURE FOR ALLOCATION AND SETTLEMENT OF THE FUNDS

40. The Director of the Department shall allocate funds for the partial funding of the selected Projects by order, taking into account the recommendations of the Commission. The order of the Director of the Department shall specify the promoter of the Project, the name of the Project, and the amount of funds to be allocated to the Project. The Director of the Department's order on the funding of the selected Projects must be issued no later than 31 March of the current year. 
41. The order referred to in point 40 of the Description may be appealed against in accordance with the procedure established by the Law on Pre-Trial Administrative Dispute Procedure of the Republic of Lithuania to the Administrative Disputes Commission of the Republic of Lithuania or to the Vilnius Regional Administrative Court in accordance with the procedure established by the Law on Administrative Procedure of the Republic of Lithuania, within a period of one month from the day of publication of that order.
42. Information on the funding granted to Projects shall be published in accordance with the procedure set out in point 33 of the Description. 
43. Contracts shall be concluded with the institutions named in the order of the Director of the Department by 1 October of the current year at the latest. In the event of a supplementary call for proposals for the current year, contracts shall be awarded within 20 working days of the publication of the results. The drawing up and execution of contracts is coordinated by the Department's staff member administering the implementation of the Projects. The form of the contract is set out in Annex 8 of the Description. If less than 50% of the amount requested in the Proposal has been allocated for the execution of the Project, the Project promoter may execute the Project activities on a reduced scale. The Project promoter shall coordinate with the Department's staff member responsible for concluding the Contract and coordinating its implementation the activities to be carried out in the Contract.  
44. If the implementation of the Project requires a change in the allocation of funds between the different types of expenditure in the Estimate, such a change shall not be subject to the approval of the Department, provided that the difference (deviation) between the funds allocated to an article in the Estimate and the funds to be used does not exceed the threshold of 10%. 
45. If the difference between the funds allocated and the funds to be used in the article of the estimate is likely to exceed 10% or if the type of expenditure may change for objective reasons, the Project promoter must revise the estimate at the latest 10 working days before the end of the deadline for completion of the Project set out in the contract. A reasoned request shall be submitted to the Department, together with a revised Project Estimate. Having received the approval of the Commission, the Director of the Department or his/her authorised representative shall take a decision on the revised Estimate. 
46. If the deadline for revising the Estimate is missed or the revision procedure is otherwise breached, the Estimate may no longer be revised. In this case, expenditure in excess of the threshold allowed will be considered ineligible and will have to be reimbursed by 10 December of the current financial year or be subject to compulsory recovery in accordance with the procedure laid down by law.
47. Project expenditure shall be considered eligible and used for its intended purpose if it is included in the accounting records of the Project promoter in accordance with the procedure laid down by law and can be identified, justified and supported by appropriate documents substantiating the expenditure and the payment of the expenditure, containing the requisite details required for accounting documents.
48. Eligibility of expenditure is determined on the basis of the following criteria:
48.1. The expenditure is directly linked to the Project and is necessary for the implementation of the activities described in the Project.
48.2. The expenditure is incurred in the current budgetary year during the lifetime of the Project.
48.3. The purpose of the expenditure corresponds to the expenditure set out in the Estimate attached to the contract.
49. Any unused funds shall be reimbursed by the Project promoter to the Department within 5 working days from the date of settlement of the Project's activities and funding, but no later than 10 December of the current year.
50. Having implemented the Project, the Centre shall report to the Department on the use of State budget funds and on the results of the Project's activities by submitting the following to the EPRMS within the deadline set out in the contract but no later than 5 December of the current year:
50.1. A report on partial funding of the Project and a form in the specified format (Annex 11)
50.2. A report on the results of the Project in the specified format 
51. Summary information on the results achieved by the Centres' projects shall be published on the Department's website https://tmde.lrv.lt/ and shared on the Department's Facebook page. 
52. Upon request by the Department, the Centre shall, within 10 working days of receipt of the written request, provide the Department with duly certified copies of all documents substantiating the expenditure and proving payment. To ensure control over the use of the funds allocated, the Department carries out a sample check of 5-10% of all funded Projects by reviewing the primary accounting documents in the Projects' financial statements. The results of the inspection shall be documented by a free-form certificate.
53. If the Department finds that the Project promoter has breached the financing and settlement procedures set out in the contract, the Project promoter must reimburse the Department for the funds unlawfully used within a time frame set by the Department. 
54. The Project promoter shall: 
54.1. When procuring goods, services and works from the budget, be obliged to comply with the principles of equality, transparency and impartiality of suppliers, with the provisions of the Law on Public Procurement of the Republic of Lithuania and with the requirements of other legal acts related to its implementation.
54.2. Having breached the requirements of this Description and/or the contract, be liable to the procedure laid down by law and forfeit the right to submit Proposals for a year and to receive funding from the measures set out in the Department's strategic plan of action. 

CHAPTER VI
CRITERIA FOR EVALUATION OF SUBJECT REPORTS

55. The evaluation of the subject report on the results of the Project shall be carried out by a Member of the Commission.
56. Each subject report of the Project is given a score from 0 to 115.
56.1. The Member of the Commission evaluating the subject report of the Project shall score the Project on a scale from 0 to 115 by completing assessment form of the subject report of the Project (Annex 9). 
56.2. The Members of the Commission evaluating the subject reports of the Project shall follow the evaluation criteria (Annex 10).

CHAPTER VII
FINAL PROVISIONS

57. The Project promoter is obliged to collect and store information related to the implementation of the Project in accordance with the procedures laid down by law.
58. Proposals, Proposal registers, subject reports on Project implementation, financial reports on Project implementation shall be stored in the EPRMS, minutes of Commission meetings and their registers, contract registers shall be stored in the Electronic Data Management Information System. Contracts are kept in the files of the Department's finance and accounting officer. The retention periods of the files were set in accordance with the Order of the Chief Archivist of Lithuania No V-100 of 9 March 2011 and the documentation plan approved by the Director of the Department of National Minorities under the Government of the Republic of Lithuania.
____________________




Annex 1 to the Description of the Procedure for
the Partial Funding of Projects of National Minority
Culture and Integration Centres from the State Budget

RULES OF ACTIVITY OF THE CENTRES FOR CULTURE AND INTEGRATION OF NATIONAL MINORITIES

CHAPTER I
GENERAL PROVISIONS

1. The Rules of the Activity of the Centres for Culture and Integration of National Minorities (hereinafter “the Rules”) set out the operating principles, objectives, tasks and functions of the Centres for Culture and Integration of National Minorities, as well as the specifics of the organisation of activities. 
2. The following terms are used in the Rules: 
2.1. The Centre for Culture and Integration of National Minorities (hereinafter “the Centre”) – a public legal entity or a subdivision thereof (except educational establishments and charitable foundations) – is a “Public Institution” or a “Budgetary Institution” and operates in accordance with the provisions of the Law on Cultural Centres of the Republic of Lithuania, which provides cultural promotion and social integration services to persons who are members of national minorities, and which carries out activities in accordance with the Rules.
2.2. Other terms used in the Rules shall be understood as defined in the Civil Code of the Republic of Lithuania, the Law on Associations of the Republic of Lithuania, the Law on Public Institutions of the Republic of Lithuania, the Law on the Development of Non-Governmental Organisations of the Republic of Lithuania, the Law on Religious Communities and Associations of the Republic of Lithuania, the Law on Local Self-Government of the Republic of Lithuania.
3. The target group of the services and activities provided by the Centre are people belonging to various national minorities.

CHAPTER II
OPERATING PRINCIPLES, OBJECTIVES, TASKS
AND FUNCTIONS OF THE CENTRE

4. The following principles shall guide the Centre's activities: 
4.1. Openness: the activities of the Centre shall take into account the social and cultural needs of persons belonging to national minorities. 
4.2. Availability: all persons belonging to national minorities shall be given the opportunity to be involved in the activities of the Centre.
4.3. Cultural promotion: the national, cultural, linguistic and religious identity of all persons belonging to national minorities shall be respected, and appropriate conditions shall be created for the expression, protection and development of that identity.
4.4. Tolerance: creating a climate of tolerance and mutual understanding by promoting dialogue and cooperation between different ethnic groups, with a view to making diversity a source of enrichment and a factor in every society.
4.5. Cooperation: the provision of services of the Centre is based on active communication and mutual assistance between different organisations and public authorities.
4.6. Fairness: ensuring effective protection of the rights and freedoms of national minorities and persons belonging to national minorities, in accordance with the law.
5. The objectives of the Centre are as follows:
5.1. Provision of services that enable national minorities to develop and promote their culture, language and traditions and to integrate fully into society.
5.2. Promotion of dialogue between different national and religious groups.
6. In order to achieve the objectives set out in point 5 of the Rules, the Centre shall fulfil the following tasks: 
6.1. Ensuring that the services and activities provided meet the needs of persons belonging to national minorities and contribute to the preservation of national identity. 
6.2. Promoting the integration and participation of national minorities in public life by providing opportunities to learn the national language and participate in other educational, cultural and social skill building activities.
6.3. Ensuring the harmony of national relations by fostering trust and mutual understanding between persons belonging to different ethnic groups.
7. By fulfilling the tasks specified in point 6, the Centre shall perform the following functions:
7.1. Implementing measures to preserve the identity and promote the culture of national minorities.
7.2. Implementing measures to ensure the social integration of national minorities.
7.3. Organising non-formal education for children and adults.
7.4. Implementing measures to promote intercultural dialogue.
7.5. Providing methodological assistance and information to non-governmental organisations of national minorities.
7.6. Implementing anti-discrimination and human rights protection measures.
7.7. Organising events showcasing the culture and traditions of national minorities.
7.8. Collecting, systematizing and disseminating statistical, historical and demographic information on Lithuania's national minorities in the mass media.
7.9. Organising and carrying out project activities.
7.10. Carrying out other activities consistent with the legislation of the Republic of Lithuania and the objectives of the Centre.

CHAPTER III
ORGANISATION OF THE ACTIVITIES OF THE CENTRE

8. The core package of organisation of the activities of the Centre consists of: 
8.1. The founding documents (founding treaty, articles of association (regulations), certificate of registration of the legal entity, etc.)
8.2. The Centre's internal rules of procedure, which set out the requirements for staff behaviour in the Centre, norms for staying in the Centre, rights and obligations, etc.
8.3. Job descriptions, employment contracts, occupational safety instructions and other documents required to be kept by the legislation of the Republic of Lithuania regulating employment relations, occupational safety and occupational health 
8.4. Documentation on the compliance of the premises where services and/or activities are provided with fire safety, occupational safety and hygiene requirements
8.5. Cooperation agreements with social partners (if any)
8.6. Centre's annual plans of action 
8.7. A list of the services provided by the Centre and the procedure for payment for the services provided (if the Centre provides paid services)
8.8. Other documents setting out the internal procedures of the Centre
9. It is recommended that the personnel team in each centre should consist of both genders. 
10. The personnel of the Centre providing services and activities must have the necessary training and professional competence to carry them out. The personnel of the Centre should be given the opportunity to improve their qualifications. 
11. It is recommended that the Centre involve volunteers in its activities. Work with volunteers is organised in accordance with the Law on Volunteering of the Republic of Lithuania. 
12. It is recommended that the opening hours of the Centre should be adapted to the needs of persons belonging to national minorities and that the activities of the centre should be organised in such a way that the centre should be open at least 5 days a week and at least 4 hours a day.  
13. The Centre's premises need to be adapted to the services and activities it provides. The Centre should provide more than one room where services can be provided. The premises of the Centre may also provide facilities for active recreation, leisure, self-education, concerts, and support for the activities of national minority organisations. 
14. It is recommended that the procedures for the provision of the centre's services be approved by the Head of the Centre and made public.
15. The activities of the Centre may be financed by the state, municipal budgets and other sources of funding. 
_________________________



Annex 2 to the Description of the Procedure for 
the Partial Funding of Projects of National 
Minority Culture and Integration Centres from 
the State Budget

(The Form of the Proposal for the Partial Funding of Projects of National Minority Culture and Integration Centres from the State Budget)
THE PROPOSAL FOR THE PARTIAL FUNDING OF PROJECTS OF NATIONAL MINORITY CULTURE AND INTEGRATION CENTRES FROM THE STATE BUDGET

I.	INFORMATION ABOUT THE PROJECT PROMOTER
	Name of the Project promoter 
(Please specify the legal form and number)
	
	

	Full name, mobile phone number and email address 
of the Head of the organisation
	
	

	Full name, mobile phone number and email address
of the Project Manager
	
	

	Correspondence address (incl. postal code)

	
	

	Correspondence email address

	
	

	Telephone No (incl. area code)

	
	

	Name and code of the bank,
current account number
	
	



II.	INFORMATION ABOUT THE PROJECT
	Project name


	A brief description of the project (up to 3 pages) which must include:

	1. Project goals and objectives (What does the project aim to achieve?)

	2. Project implementation deadlines

	3. Specific location or locations of the project implementation

	4. Project activities (What type of activities? Intensity of activities, scale)

	5. Plan of action (project milestones, please specify the dates)

	6. Are the project activities carried out in cooperation with representatives of other ethnic communities (If yes, which ones? Please identify their activities and specify their number)

	7. Will the project activities be carried out by and/or for children and young people from ethnic minorities (If yes, please list the activities)

	8. Estimated number of participants (Please list the activities carried out in the project) 

	9. Estimated number of visitors to the Centre (viewers, listeners, visitors to exhibitions, courses, etc.) during the project implementation

	10. Estimated results of the project (Has the project been successful in the past? What is the lasting legacy of the project?)

	11. Publicity and dissemination of the project (specify forms of dissemination)

	12. Is there a continuity of project activities?

	13. Project partners (sponsors) and their contribution in terms of activities, services and funds (please identify the sponsors and the funds or services provided)

	14. Contribution of the Applicant in terms of activities, services and funds (please specify the amount of funds or services provided by the Applicant in monetary terms)

	15. Total value of the project (please specify the amount of funds)



III. ESTIMATE OF TOTAL PROJECT COST
	1.
	Expenditure on salaries and wages incl. tax (royalties under copyright and other remunerated service contracts, etc.)

	
	
	Unit cost
	Quantity
	The total amount 
in EUR
	The amount from project partners (sponsors) in EUR
	The amount requested from the Department in EUR

	1.
	
	
	
	
	
	

	2.
	
	
	
	
	
	

	3.
	
	
	
	
	
	

	
	Total:
	
	
	
	

	2. 
	Expenditure on services (rental of premises, transport and equipment, expenditure on translation and advertising, photography and photocopying services, accommodation, etc.)

	
	
	
Unit cost
	Quantity
	The total amount 
in EUR
	The amount from project partners (sponsors) in EUR
	The amount requested from the Department in EUR

	1.
	
	
	
	
	
	

	2.
	
	
	
	
	
	

	3.
	
	
	
	
	
	

	
	Total:
	
	
	
	

	3. 
	Expenditure on goods (goods necessary to achieve the objectives of the project, with a unit cost of no greater than EUR 500)

	
	
	Unit cost 
(no more than EUR 500)
	Quantity
	The total amount 
in EUR
	The amount from project partners (sponsors) in EUR
	The amount requested from the Department in EUR

	1.
	
	
	
	
	
	

	2.
	
	
	
	
	
	

	3.
	
	
	
	
	
	

	
	Total:
	
	
	
	

	4.
	Administrative costs 


	
	
	
Unit cost
	Quantity
	The total amount 
in EUR
	The amount from project partners (sponsors) in EUR
	The amount requested from the Department in EUR

	1.
	
	
	
	
	
	

	2.
	
	
	
	
	
	

	3.
	
	
	
	
	
	

	
	Total:
	
	
	
	

	Please specify the total amount of the project, the amount from project partners (sponsors) and the amount requested from the Department
	The total amount 
in EUR
	The amount from project partners (sponsors) in EUR
	The amount requested from the Department in EUR

	Total:
	
	
	



IV. OTHER SOURCES OF FUNDING FOR PROJECT ACTIVITIES
	Source of funding
	Activities to be funded 
	Amount in EUR
	Funding granted (please mark ‘X’)
	Funding not granted (please mark ‘X’)

	
	
	
	
	

	
	
	
	
	



V.	THE INDICATORS OF THE APPLICANT INSTITUTION FOR THE CURRENT FINANCIAL YEAR
	Name of the indicator (result)
	Data at the date of completion of the Proposal

	Total revenue of the institution in EUR
	

	Funding received from the Department in EUR
	

	Funding received from other state, municipal or EU funds in EUR 
	

	Funding received from various foundations, donations from natural and legal persons in EUR
	

	Revenue received from paid services in EUR
	

	Personnel costs in EUR 
	

	Number of personnel, pcs.
	

	Number of administrative personnel, pcs.
	

	Number of management personnel, pcs.
	



VI. ACCOMPANYING DOCUMENTS
1.	The Documents of the Project promoter:
1.1. A copy of the institution's registration certificate, ............... pages
1.2. A copy of the institution's constituent documents (statutes or regulations), ............... pages
1.3. A list of similar Projects implemented, ............... pages
1.4. Description of the experience of the Project Manager and the team in implementing cultural projects, ............... pages
1.5. Confirmation of the credibility of the Applicant, ............... pages


I agree that the Department of National Minorities under the Government of the Republic of Lithuania (hereinafter “the Department”) shall process my personal data: name, surname, date of birth, telephone number, email address and residential address for the purpose of evaluation of the Proposals for the partial funding of the Projects of National Minority Culture and Integration Centres. 
I am informed that the processed data will be stored for 10 (ten) calendar years from the moment of obtaining consent and will be processed in accordance with the requirements of the legislation of the European Union and the Republic of Lithuania. I submitted the data to the Department voluntarily.

I certify that the Applicant has complied with the Rules of Activity of the Centres for Culture and Integration of National Minorities as set out in Annex 1 to the Description of the Procedure for the Partial Financing of Operational Projects of National Minority Culture and Integration Centres from the State Budget, that it is in possession of the documents listed in point 8 of the Rules, and that the information provided in the Proposal is accurate and correct. 

I undertake to inform the Department of the progress of the project and to submit a final financial and subject report upon receipt of the partial funding. 

	Date
	

	First name, last name and signature of the Applicant
	

	First name, last name and signature of the person designated by the Director to be responsible for financial activities
(If there is no designated person for financial activities, the Director of the organisation shall sign)
	







Annex 3 to the Description of the Procedure for
the Partial Funding of Projects of National 						Minority Culture and Integration Centres from 
the State Budget


______________________________________________________
Name, legal form, number of the legal entity (Applicant)

___________________________
Date


CONFIRMATION 
OF THE CREDIBILITY OF THE APPLICANT


I certify that ________________________________ (hereinafter “the Applicant”) has 
(name of organisation, institution)		
complied with its tax obligations and that the Applicant is not the subject of bankruptcy, reorganisation, restructuring or winding-up proceedings and/or is not subject to seizure of assets and recovery proceedings which could be directed against the State budget funds allocated to the Programme.




First name, last name and signature of the Director of the legal entity (the Applicant)



Annex 4 to the Description of the Procedure for
the Partial Funding of Projects of National 						Minority Culture and Integration Centres from 
the State Budget

ADMINISTRATIVE COMPLIANCE ASSESSMENT FORM FOR THE PROJECT PROPOSAL OF THE CENTRE FOR CULTURE AND INTEGRATION OF NATIONAL MINORITIES

________________
(date of completion)

Name of the organisation submitting the proposal............................................................................

Project Proposal Registration No ....................................................................................................

Project name......................................................................................................................................

	Item No
	Criteria and scores for assessing administrative compliance
	Yes
	No
	Assess-ment score
	Notes

	1. 
	All Annexes to the Proposal and required supporting documents have been submitted (0 to 2 points).
	
	
	
	

	2.
	All sections of the Proposal have been duly completed (0 to 3 points).
	
	
	
	

	3.

	The applicant did not need to revise the estimate for the organisation's project funded by the Department in the previous year? (5 points) *
	
	
	
	

	4. 
	The applicant has submitted a timely and correct financial statement for the activities funded by the Department in the previous year (0 to 10 points) *
	
	
	
	

	5.

	The applicant has submitted a timely and correct operational report and a form for the activities funded by the Department in the previous year
(0 to 8 points) * 
	
	
	
	

	6.

	Project activity reports for projects carried out in previous years have been supplemented by additional documentation in support of the Project (2 points) *
	
	
	
	

	Scoring of the administrative compliance of the project proposal 
(0 to 30 points)
	



The proposition (whether to submit/not submit the proposal for final evaluation, request a revision of the proposal)............................................................................................................................................................
.........................................................................................................................................................................

Administrative compliance assessment has been performed by:

___________________          	   ____________________         	     ___________________ 
(position)		                                  (signature)	                       (first name and last name)
_____________________

Annex 5 to the Description of the Procedure for 
the Partial Funding of Projects of National 
Minority Culture and Integration Centres from 
the State Budget


RULES OF PROCEDURE OF THE EVALUATION COMMISSION 
FOR THE PROJECTS OF NATIONAL MINORITY 
CULTURE AND INTEGRATION CENTRES

CHAPTER I
GENERAL PROVISIONS

1.	These Rules of Procedure lay down the composition, organisation of work, functions, rights and responsibilities of the Project Evaluation Commission for the Activities of National Minority Culture and Integration Centres (hereinafter “the Commission”). 
2.	The Commission shall be guided in its activities by the Description of the Procedure for the Organisation and Partial Funding of the Call for Proposals for the Selection of Projects for the Activities of the Centres for Culture and Integration of National Minorities approved by the Director of the Department of National Minorities under the Government of the Republic of Lithuania (hereinafter “the Description”), by the other legal acts, and by the Rules of Procedure.
3.	The Commission shall take its decisions in accordance with the principles of impartiality, objectivity, equality and non-discrimination. The Commission acts as an autonomous decision-maker. 
4.	The Commission has the right to refuse to execute a transfer that does not comply with the legal requirements.

CHAPTER II
THE COMPOSITION AND ORGANISATION OF WORK OF THE COMMISSION

5.	The Commission shall be composed and its composition amended by order of the Director of the Department of the Department of National Minorities under the Government of the Republic of Lithuania (hereinafter “the Department”). 
6.	The Commission shall be composed of 4-9 persons. Persons familiar with the issues of national minorities, with specific knowledge, skills, competences and at least two years of experience in expert evaluation of proposals in the field of culture or national minorities shall be appointed as members of the Commission after the public procurement procedure. One member of the Commission shall be appointed by the Department from among its own staff.
7.	The Commission shall be chaired, convened and presided over by its President. If the President of the Commission is unable to attend a meeting, the Vice-President of the Commission shall act as President. The Commission shall elect its President and Vice-President at the first meeting of the Commission. The first meeting of the Commission shall be chaired by a member of staff appointed by the Department, pending the election of the President of the Commission and his/her Vice President.
8.	The Commission's form of action is meetings. The President of the Commission shall set the time and place of the meeting and draw up the agenda for the meeting. The agenda of a Commission meeting may be amended during the meeting if a majority of the members of the Commission present at the meeting agree.
9.	A meeting of the Commission shall be valid if at least half of the members of the Commission are present. 
10.	The Secretary of the Commission shall prepare the Commission's meeting materials and keep minutes of its meetings. He/she shall be responsible for the Commission's record-keeping, for receiving and registering proposals, for submitting them to the Commission for consideration, for informing applicants of proposals that do not meet the formal requirements, for presenting to the Commission's meetings the aggregated and ranked scores of the members of the Commission, and for presenting a list of proposals that do not comply with the requirements set out in the Description. The Secretary of the Commission shall be the Chief Specialist of the Department's Division for Relations with National Communities. The Secretary of the Commission shall have no voting rights.
11.	Once the date, time and venue of the meeting have been set by the President of the Commission and the agenda has been confirmed, the Secretary of the Commission shall inform the evaluators and invitees by e-mail and/or telephone at least three working days before the meeting.
12.	A member of the Commission who is unable to attend a meeting must notify the President of the Commission at least 1 working day before the Commission meeting, unless he or she is unable to do so for objective reasons. In such a case, a member of the Commission may submit his or her views on the matters to be discussed at a meeting of the Commission by sending an e-mail to the Secretary of the Commission.
13.	Between meetings, current issues may be discussed and the views of the members of the Commission may be expressed by e-mail.
14.	Before the first meeting, the members of the Commission and the Secretary must sign a confidentiality agreement guaranteeing the confidentiality of the information of the Call for Proposals, the non-disclosure and non-marketing of such information and a declaration of impartiality with regard to the impartiality of their decision-making and the avoidance of conflicts between public and private interests.
15.	If there are circumstances which may influence the decision, the member of the Commission must withdraw himself or herself by notifying the President of the Commission before the examination of the applications begins. If a member of the Commission does not withdraw and a conflict of interest subsequently arises, the results of his/her evaluation on the matter giving rise to the conflict of interest shall be considered null and void, and the project evaluated by that member shall be evaluated by the President of the Commission or by another member of the Commission appointed by him/her.
16.	The Commission takes its decisions at its meetings. The decisions of the Commission shall be recorded in minutes signed by the President of the Commission (chairman of the meeting) and the Secretary. The conclusions, proposals and other documents of the Commission shall be signed by the President of the Commission. 
17.	Decisions shall be taken by a majority of the evaluators present at the meeting. In the event of a tie, the President of the Commission (chairperson of the meeting) shall have the casting vote. The individual opinion of the evaluators shall be recorded in the minutes.

CHAPTER III
FUNCTIONS OF THE COMMISSION, PROCEDURES FOR THE EVALUATION OF PROPOSALS AND SUBJECT REPORTS

18.	The Commission shall perform the following functions:
18.1.	Expert and final evaluation of project proposals
18.2.	Submission of proposals to the Director of the Department for the allocation of funds, taking into account the activities to be carried out and the reasonableness of the planned budget and the amount requested
18.3 Expert evaluation of project subject reports
19.	The proposals and the subject reports shall be allocated for peer review by the President of the Commission. 
20.	The member of the Commission must refuse to evaluate a proposal or a subject report if he/she perceives a potential conflict of public and private interests. Such a member of the Commission shall not take part in the discussion of the proposal or of the subject report at the meeting of the Commission.
21.	If incomplete or inaccurate information in the proposal or in the subject report prevents the member of the Commission from making a proper assessment, the President of the Commission shall contact the Secretary, who shall ask the applicant to provide the missing information and documents, or to supplement or clarify the information provided in the proposal or in the subject report, within a period of 3 working days.
22.	After the expert evaluation of the project proposal, the members of the Commission shall fill in the project assessment form approved by the Order of the Director of the Department and submit it to the Secretary of the Commission within 14 working days.
23.	A single proposal shall be assessed by 3 members of the Commission. 
24. A single subject report shall be assessed by 1 member of the Commission.
25.	The Commission evaluates the project proposals by calculating the sum of the scores awarded to each project by the members of the Commission and ranks the projects in descending order of score.
26. The Commission carries out the final evaluation of project proposals by recommending the allocation of funds to the projects, taking into account the activities to be carried out, the reasonableness of the planned budget and the amount of funds requested, and submits to the Director of the Department its proposals for the allocation of funds.

CHAPTER IV
RIGHTS AND OBLIGATIONS OF THE COMMISSION 

27. The Commission shall have the right to:
27.1. Provide the Director of the Department with comments and suggestions on the evaluated proposals.
27.2. Receive from the Department all information relevant to the performance of the Commission's functions.
27.3. Propose amendments or additions to the Rules of Procedure.
28. The member of the Commission must declare his/her interests in the proposal being evaluated, and must withdraw and abstain from voting in the evaluation of the proposal.
29. Members of the Commission shall not disclose any information relating to the applications being evaluated and the Commission's activities, except in the cases provided for by law and other legal acts.

CHAPTER V
FINAL PROVISIONS

30. The Rules of Procedure shall be amended and supplemented by order of the Director of the Department.
31. Members of the Commission who violate the legislation of the Republic of Lithuania and the Rules of Procedure in the performance of their functions shall be liable in accordance with the procedure laid down by the laws and other legal acts of the Republic of Lithuania.

________________________________



Annex 6 to the Description of the Procedure for 
the Partial Funding of Projects of National Minority 
Culture and Integration Centres from 
the State Budget

PROJECT ASSESSMENT FORM OF THE CENTRE FOR CULTURE AND INTEGRATION OF NATIONAL MINORITIES

	Name of the organisation submitting the proposal 
	

	Project name 
	

	Project Registration No. 
	



	Item No
	Evaluation criterion
	Eligible under
the evaluation criterion -
possible points to award
	Recommendation to experts
carrying out the evaluation
	Points awarded

	1.
	Relevance of the objectives and targets to the activities foreseen
	between 6 and 10
	If the objectives and targets of the project are fully in line with the activities foreseen in the project, and if they are justified and reasoned
	

	
	
	between 1 and 5
	If the objectives and targets of the project are partly in line with the activities foreseen in the project
	

	
	
	0
	If the objectives and targets of the project are not in line with the activities foreseen in the project
	

	2.
	Innovativeness, usefulness and efficiency of the project activities/implementation methods
	between 6 and 10
	If the activities of the project are fully in line with the indicators foreseen
	

	
	
	between 1 and 5
	If the activities of the project are partly in line with the indicators foreseen
	

	
	
	0
	If the activities of the project are not in line with the indicators foreseen
	

	3.
	Intensity of implementation of the project's activities (number of exhibitions, concerts, seminars, etc.)
	between 5 and 10
	If the activities of the project include 10 or more events
	

	
	
	between 3 and 4
	If the activities of the project include 6-8 events
	

	
	
	between 1 and 2
	If the activities of the project include 1-2 events
	

	4.
	Intercultural dialogue (number of different national minority organisations implementing partnership activities and clearly defined community activities) 
	between 6 and 10
	If 10 or more ethnic communities participate in the activities of the project and the activities are clearly defined
	

	
	
	between 3 and 5
	If 6-8 ethnic communities participate in the activities of the project and the activities are clearly defined
	

	
	
	between 1 and 2
	If 1-2 ethnic communities participate in the activities of the project and the activities are clearly defined
	

	
	
	0
	If no ethnic communities participate in the activities of the project
	

	5.
	The purposefulness and soundness of the project's cost estimates. 
	between 6 and 10
	If the project estimate is reasonable and justified
	

	
	
	between 1 and 5
	If the project estimate is partly reasonable and justified
	

	
	
	0
	If the project estimate is unreasonable and unjustified
	

	6.
	The planned results of the activities are presented in a clear, detailed and comprehensible manner and are achievable. The importance of the results of the projects for the development of the national community and society is presented
	between 6 and 10
	If the project is fully in line with the description of the evaluation criterion
	

	
	
	between 1 and 5
	If the project is partly in line with the description of the evaluation criterion
	

	
	
	0
	If the project is not in line with the description of the evaluation criterion
	

	7.
	Publicity of project activities and results is foreseen. Appropriate and effective forms of publicity are used.
	between 6 and 10
	If there are six or more sources of publicity foreseen
	

	
	
	between 1 and 5
	If there are 1-5 sources of publicity foreseen
	

	
	
	0
	If there are no sources of publicity foreseen
	

	8.
	Involvement of children and young people from national minorities in project activities (clearly defined project activities for children and young people)
	between 6 and 10
	If the activities of the project include 120 or more children and young people and the activities are clearly defined
	

	
	
	between 3 and 5
	If the activities of the project include 60-100 children and young people and the activities are clearly defined
	

	
	
	between 1 and 2
	If the activities of the project include up to 50 children and young people and the activities are clearly defined
	

	
	
	0
	If no children and young people are included in the activities of the project
	

	9.
	Number of visitors to the Centre (viewers, listeners, visitors to exhibitions, courses, etc.) during the project implementation
	between 6 and 10
	If the number of visitors to the Centre is 600 or more during the Project implementation period
	

	
	
	between 3 and 5
	If the number of visitors to the Centre is between 300 and 500 during the Project implementation period
	

	
	
	between 1 and 2
	If the number of visitors to the Centre is up to 200 during the Project implementation period
	

	10.
	Contribution of the applicant for the implementation of the project
(Funds, services, human resources, etc.)
	between 6 and 10
	If the financial contribution of the Applicant is more than 20 per cent of the total value of the Project
	

	
	
	between 1 and 5
	If the financial contribution of the Applicant is between 1 and 20 per cent of the total value of the Project
	

	
	
	0
	If the financial contribution is not disclosed by the Applicant
	

	11.
	Sponsorship or services are ensured for the implementation of the project
	between 6 and 10
	If the Applicant identifies sponsors whose services or funds provided represent more than 20% of the total value of the Project
	

	
	
	between 1 and 5
	If the Applicant identifies sponsors whose services or funds provided represent between 1% and 20% of the total value of the Project
	

	
	
	0
	If the Applicant does not have or identify any sponsors.
	

	12.
	The competences and experience of the Project Manager and the team in implementing Cultural Projects
	between 1 and 5
	If the Project Proposal contains descriptions of the manager and his/her team, and the competences and experience indicated therein 
	

	
	
	0
	If the Project Proposal does not contain any descriptions of the manager and his/her team
	

	13.
	Expert evaluation of the content of the Proposal and the results to be achieved
	between 0 and 20                                         
	Expert findings and recommendations
	

	TOTAL POINTS AWARDED:
	





	EXPERT COMMENTARY

	
Conclusion:  



	Evaluated by: first and last name
	Signature 
	Date 

	
	
	






Annex 7 to the Description of the Procedure for
the Partial Funding of Projects of National Minority
Culture and Integration Centres from 
the State Budget



DESCRIPTION OF THE CRITERIA FOR THE EVALUATION OF 
PROPOSALS FOR PROJECTS FOR THE ACTIVITIES OF NATIONAL MINORITY CULTURE AND INTEGRATION CENTRES PARTLY FUNDED FROM THE STATE BUDGET

	Item No
	Description of
the evaluation criterion
	Eligible under
the evaluation criterion -
possible points to award
	Recommendation to experts
carrying out the evaluation

	1
	2
	3
	4

	1.
	Relevance of the objectives and targets to the activities foreseen
	between 6 and 10
	If the objectives and targets of the project are fully in line with the activities foreseen in the project, and if they are justified and reasoned

	
	
	between 1 and 5
	If the objectives and targets of the project are partly in line with the activities foreseen in the project

	
	
	0
	If the objectives and targets of the project are not in line with the activities foreseen in the project

	2.
	Innovativeness, usefulness and efficiency of the project activities/implementation methods
	between 6 and 10
	If the activities of the project are fully in line with the indicators foreseen

	
	
	between 1 and 5
	If the activities of the project are partly in line with the indicators foreseen

	
	
	0
	If the activities of the project are not in line with the indicators foreseen

	3.
	Intensity of implementation of the project's activities (number of exhibitions, concerts, seminars, etc.)
	between 5 and 10
	If the activities of the project include 10 or more events

	
	
	between 3 and 4
	If the activities of the project include 6-8 events

	
	
	between 1 and 2
	If the activities of the project include 1-2 events

	4.
	Intercultural dialogue (number of different national minority organisations implementing partnership activities and clearly defined community activities) 
	between 6 and 10
	If 10 or more ethnic communities participate in the activities of the project and the activities are clearly defined

	
	
	between 3 and 5
	If 6-8 ethnic communities participate in the activities of the project and the activities are clearly defined

	
	
	between 1 and 2
	If 1-2 ethnic communities participate in the activities of the project and the activities are clearly defined

	
	
	0
	If no ethnic communities participate in the activities of the project

	5.
	The purposefulness and soundness of the project's cost estimates. The costs indicated are directly linked to the project, necessary for the achievement of the project's objectives, in line with market prices and reflected in the total project estimate
	between 6 and 10
	If the project estimate is reasonable and justified

	
	
	between 1 and 5
	If the project estimate is partly reasonable and justified

	
	
	0
	If the project estimate is unreasonable and unjustified

	66.
	The planned results of the activities are presented in a clear, detailed and comprehensible manner and are achievable. The importance of the results of the projects for the development of the national community and society is presented
	between 6 and 10
	If the project is fully in line with the description of the evaluation criterion

	
	
	between 1 and 5
	If the project is partly in line with the description of the evaluation criterion

	
	
	0
	If the project is not in line with the description of the evaluation criterion

	1
	2
	3
	4

	7.
	Publicity of project activities and results is foreseen. Appropriate and effective forms of publicity are used.
	between 6 and 10
	If there are six or more sources of publicity foreseen

	
	
	between 1 and 5
	If there are 1-5 sources of publicity foreseen

	
	
	0
	If there are no sources of publicity foreseen

	8.
	Involvement of children and young people from national minorities in project activities (clearly defined project activities for children and young people)
	between 6 and 10
	If the activities of the project include 120 or more children and young people and the activities are clearly defined

	
	
	between 3 and 5
	If the activities of the project include 60-100 children and young people and the activities are clearly defined

	
	
	between 1 and 2
	If the activities of the project include up to 50 children and young people and the activities are clearly defined

	
	
	0
	If no children and young people are included in the activities of the project

	9.
	Number of visitors to the Centre (viewers, listeners, visitors to exhibitions, courses, etc.) during the project implementation
	between 6 and 10
	If the number of visitors to the Centre is 600 or more during the Project implementation period

	
	
	between 3 and 5
	If the number of visitors to the Centre is between 300 and 500 during the Project implementation period

	
	
	between 1 and 2
	If the number of visitors to the Centre is up to 200 during the Project implementation period

	10.
	Contribution of the applicant for the implementation of the project
(Funds, services, human resources, etc.)
	between 6 and 10
	If the financial contribution of the Applicant is more than 20 per cent of the total value of the Project

	
	
	between 1 and 5
	If the financial contribution of the Applicant is between 1 and 20 per cent of the total value of the Project

	
	
	0
	If the financial contribution is not disclosed by the Applicant

	11.
	Sponsorship or services are ensured for the implementation of the project
	between 6 and 10
	If the Applicant identifies sponsors whose services or funds provided represent more than 20% of the total value of the Project

	
	
	between 1 and 5
	If the Applicant identifies sponsors whose services or funds provided represent between 1% and 20% of the total value of the Project

	
	
	0
	If the Applicant does not have or identify any sponsors.

	12.
	The competences and experience of the Project Manager and the team in implementing Cultural Projects
	between 1 and 5
	If the Project Proposal contains descriptions of the manager and his/her team, and the competences and experience indicated therein

	
	
	0
	If the Project Proposal does not contain any descriptions of the manager and his/her team

	13.
	Expert evaluation of the content of the Proposal and the results to be achieved
	between 0 and 20                                         
	Expert findings and recommendations




Annex 8 to the Description of the Procedure for
the Partial Funding of Projects of National Minority
Culture and Integration Centres from 
the State Budget

FOR THE PARTIAL FUNDING OF PROJECTS OF NATIONAL MINORITY CULTURE AND INTEGRATION CENTRE FROM THE STATE BUDGET

THE CONTRACT

                                      20         No. TMCS - 
Vilnius

________________________  No. ________
Vilnius

The Department of National Minorities under the Government of the Republic of Lithuania (hereinafter “The Department”), represented by ________________________________, acting in accordance with ____________ and ______________________________________________________  (hereinafter “The Project Promoter”), represented by_________________, acting in accordance with _____________ (hereinafter jointly referred to as “the Parties”), have concluded this contract:
1. Subject-Matter of the Contract
1.1. The subject-matter of this contract is the execution of project _____________________________ (hereinafter “the Project”).
1.2. Code of the measure according to the Department's strategic action plan: _________.	
2. Obligations of the Parties
2.1. In accordance with the Order No ______  ______________ of __________, acting as the Director of the Department of National Minorities under the Government of the Republic of Lithuania, the Department shall undertake to:
2.1.1. Allocate funds for the partial funding of the project referred to in Clause 1.1 of this Contract, in accordance with the estimate submitted by the Project Promoter and approved by the Department (Annex 1), which forms an integral part of this Contract, EUR _______________________.
			(The amount figures and words)
2.1.2. Transfer the funds to the Project Promoter (legal entity code: _____________) to a separate account No _______________________, _________________ dedicated for funds from the State budget.
	(Name and code of the bank)
2.2. The Project Promoter shall undertake to:
2.2.1. Complete the project referred to in Clause 1.1 of the Contract by ______________ 20___.
2.2.2. Use the amount referred to in Clause 2.1.1 of the Contract for the purpose specified in Clause 1.1 and in accordance with the estimates approved by the Department, and to return any unused balance to the Department's account (No. LT46 7300 0101 4371 7338).
2.2.3. Ensure that the procurement of goods, services and works from the State budget is carried out in compliance with the Law on Public Procurement of the Republic of Lithuania and the principles of equality, transparency and impartiality of suppliers.
2.2.4. Indicate on the Project Promoter's website, social media accounts and other promotional material of the project that the project is partly funded by the Department of National Minorities under the Government of the Republic of Lithuania.
2.2.5. Report to ________________ department by ________________ 20___ 
on the completion of the project, submitting the financial statement for partial funding of the project in the form prescribed by the Director of the Department (Annex 2), the subject report on the partial funding (Annex 3) and a list of supporting documents for the actual expenditure. 
2.2.6. Maintain the accounts relating to the implementation of the project in accordance with the legislation of the Republic of Lithuania.
3. Additional Terms and Conditions of the Contract
3.1. The Project Promoter shall be responsible for ensuring that the funds allocated are used only for the purpose indicated in the estimates, i.e., for the specific items of expenditure, as measured in monetary terms. Project expenditure shall be considered eligible and used for its intended purpose if it is included in the accounting records of the Project promoter in accordance with the procedure laid down by law and can be identified, justified and supported by appropriate documents substantiating the expenditure and the payment of the expenditure, containing the requisite details required for accounting documents.
3.2. If the implementation of the Project requires a change in the allocation of funds according to different articles in the Estimate, such a change shall not be subject to the approval of the Department, provided that the difference (deviation) between the funds allocated to an article in the Estimate and the funds to be used does not exceed the threshold of 10%. 
3.3. If the difference between the funds allocated and the funds to be used in the article of the estimate is likely to exceed 10% or if the type of expenditure may change for objective reasons, the Project Promoter must revise the estimate at the latest 10 working days before the end of the deadline for completion of the Project set out in Clause 2.2.5. of the contract. A reasoned request shall be submitted to the Department, together with a revised Project Estimate.
3.4. If the deadline for revising the Estimate is missed or the revision procedure is otherwise breached, the Estimate may no longer be revised. In this case expenditure in excess of the threshold allowed will be considered ineligible and will have to be reimbursed by 10 December of the current financial year or be subject to compulsory recovery in accordance with the procedure laid down by law.
3.5. The funds allocated may not be used for purposes other than those set out in this Contract and may not be carried over to the following financial year. If the Department finds that the Project Promoter has breached the financing and settlement procedures set out in the contract, the Project Promoter must reimburse the Department for the funds unlawfully used within a time frame set by the Department. Such a Project Promoter shall lose the right to apply for and receive funding from the programme measures identified in the Department's Strategic Plan for a period of one year. If the Project Promoter fails to reimburse the funds within the period set by the Department, they shall be recovered in accordance with the procedure laid down by law.
3.6. Upon request by the Department, the Project Promoter shall, within 10 working days of receipt of the written request, provide the Department with duly certified copies of all documents substantiating the expenditure and proving payment.
3.7. The Parties to this Contract shall be liable for non-performance or improper performance of their obligations in accordance with the procedure established by the legislation of the Republic of Lithuania.
3.8. The Department shall not be liable for any failure in the performance of the Contract due to incorrect details and data of the Project Promoter specified in the Contract. The Project Promoter shall be liable for their accuracy.
3.9. If one of the Parties is unable to perform any of the clauses of the Agreement for unforeseen reasons, it will immediately contact the other Party in writing regarding the addition, amendment or termination of the Agreement.
3.10. Additions to, amendments to, or termination of the Contract shall be valid only with the written consent of both parties.
3.11. The Contract may be terminated by:
3.11.1. Written agreement between the parties.
3.11.2. Written request of one of the parties to the Contract if the other party fails to perform or improperly performs its obligations under this Contract, by giving written notice to the other party to the Contract at least 14 working days prior to the date of the intended termination.
3.12. Disputes concerning the performance of this Contract shall be settled by agreement between the parties, failing which they shall be settled in accordance with the procedure established by the laws of the Republic of Lithuania.
3.13. In the event of termination of the Contract due to the fault of the Project Promoter, the latter shall be obliged to reimburse to the Department within 15 working days the total amount received from the State budget of the Republic of Lithuania under this Contract.
3.14. In the event of termination of the Contract due to the fault of the Department, the Department shall, in accordance with the billing documents provided by the Project Promoter, reimburse the estimated costs incurred up to the date of termination of the Contract, up to the amount provided for in Clause 2.1.1 of this Contract. 
3.15. The Contract shall be drawn up in two (2) copies, one for each party, having equal legal force.
3.16. The Contract shall enter into force on the date of its registration with the Department and shall remain in force until the obligations of the parties under this Contract have been fully discharged.
4. Annexes to the Contract:
4.1. The Cost Estimate Form for the Partial Funding of a Cultural Project Promoting the Development of National Minority Cultures from the State Budget, 2 pages
4.2. The Financial Statement Form for the Partial Funding of a Cultural Project Promoting the Development of National Minority Cultures from the State Budget, 2 pages
4.3. The Subject Report Form of the Proposal for the Partial Funding of a Cultural Project Promoting the Development of National Minority Cultures from the State Budget, 2 pages
5. Details of the Parties:		 

Department of National Minorities  		Project Promoter
under the Government of the Republic of Lithuania
Raugyklos g. 25-102, LT-01140 Vilnius	
Enterprise reg. No.: 304065817	
VAT number: not subject to VAT	
Bank: Swedbank AB	
Bank code 73000	
Acc. No.: LT46 7300 0101 4371 7338	
Phone: +370 5 219 048 04	

__________________________			 __________________________
(Job title)                         L.S.			(Job title)                           L.S.

_________________________	               	 	 _________________________	                    
(Signature)					 (Signature)	

_________________________			_________________________
(First and last name)				(First and last name)


Annex 1 to the Contract for the Partial Funding of a Project
of National Minority Culture and Integration Centre from the State Budget
dated: ________ ______

APPROVED BY:
The Department of National Minorities under the of the
Republic of Lithuania

________________           ____________
(Job title)	     	   (Signature) 

_________________

FOR THE PARTIAL FUNDING OF A PROJECT OF NATIONAL MINORITY CULTURE AND INTEGRATION CENTRE FROM THE STATE BUDGET
	
	

	(Name of institution)
	(Project name)



ESTIMATE
Estimate 2.8.1.1.1.02
	1.
	Expenditure on salaries and wages incl. tax (royalties under copyright and other remunerated service contracts, etc.)

	
	
	Amount in EUR

	1.
	
	

	2.
	
	

	
	Total:
	

	2. 
	Expenditure on services (rental of premises, transport and equipment, expenditure on translation and advertising, photography and photocopying services, etc.)

	
	
	Amount in EUR

	1.
	
	

	2.
	
	

	
	Total:
	

	3. 
	Expenditure on goods (goods necessary to achieve the objectives of the project, with a unit cost of no greater than EUR 500)

	
	
	Amount in EUR

	1.
	
	

	2.
	
	

	
	Total:
	

	4.
	Administrative costs (the salaries of staff, expenditure on communications, postage, stationery, office rent and utilities)

	
	
	Amount in EUR

	1.
	
	

	2.
	
	

	
	Total:
	

	Final amount:                         
	





_________________________________		            L.S. ________________
(First and last name of the Project promoter)					(Signature)

_________________________________		         	________________
First and last name of the chief accountant (financial officer) of the Project promoter		(Signature) 



Annex 2 to the Contract for the Partial Funding of a Project
of National Minority Culture and Integration Centre from the State Budget
dated: ________ ______

APPROVED BY:
The Department of National Minorities under the of the
Republic of Lithuania

________________           ____________
(Job title)	     	       (Signature) 
_________________ 

	

	(Name and Legal Form of the Project Promoter)



	
	
	

	(Project name)
	(Contract date)
	(Contract number)




	
	
	
	
	

	
	
	No
	
	

	
	(Report registration date)  
	
	(Registration No.)
	

	
	(To be completed by a Department Specialist)
	

	
	
	



FINANCIAL STATEMENT FOR THE PARTIAL FUNDING OF A PROJECT OF NATIONAL MINORITY CULTURE AND INTEGRATION CENTRE FROM THE STATE BUDGET

	Item No 

	Title of expenditure in accordance with the approved estimate attached to the contract
	Amount in EUR
	Documents supporting actual expenditure
(contracts, transfer-acceptance acts, invoices, VAT invoices, billing statements, etc.)
	Title and purpose
of expenditure 

	
	
	
	Date
	Number
	Title
	The provider of Goods and/or Services
	Amount in EUR
	

	1
	2
	3
	4
	5
	6
	7
	8
	9

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Total: 
	
	
	
	
	
	
	



We certify that the expenditure indicated in this report has been paid from the funds transferred by the Department for the project and is in accordance with the documents supporting the expenditure. The funds were used in accordance with the Law on Public Procurement.

__________________________________________________________________________________________________________________
(Please indicate the methods, scope, etc., of public procurement used for the purchase of goods, services, etc., funded by the State budget)

	Director of the Project promoter
	
	

	
	
	(First name, last name, signature)

	Chief accountant (financial officer)
	
	

	
	
	(First name, last name, signature)

	COMPLETED BY:
	
	

	
	
	

	(Phone, e-mail address)
	
	(First name, last name, signature)

	
	
	

	ACCEPTED BY:
	
	VERIFIED THAT THE FUNDS WERE USED ACCORDING TO THE TERMS AND CONDITIONS OF THE CONTRACT:

	
	
	

	(Name and surname of the civil servant of the Department of National Minorities under the Government of the Republic of Lithuania for Relations with Ethnic Communities)
	
	(Name and surname of the civil servant of the Department of National Minorities under the Government of the Republic of Lithuania for Relations with Ethnic Communities)

	
	
	

	(Signature and date of receipt of statement)
	
	(Signature, date of conclusion and transfer)

	ACCEPTED AND VERIFIED BY:
	
	

	
	
	

	(Employee of the Department of National Minorities under the Government of the Republic of Lithuania, responsible for accounting)
	
	

	
	
	

	(Signature, date and conclusions on entry in the accounts)
	
	





Annex 3 to the Contract for the Partial Funding of a Project
of National Minority Culture and Integration Centre from the State Budget
dated: ________ ______

APPROVED BY:
The Department of National Minorities under the of the
Republic of Lithuania
________________           ____________
(Job title)	    	    (Signature) 
_________________  

	

	(Name and Legal Form of the Project Promoter)



	
	
	

	(Project name)
	(Contract date)
	(Contract number)

	
	
	

	
	

	(Deadline for completion of the project set out in the Contract)
	(Deadline for settlement of the project set out in the Contract)



	
	
	
	
	

	
	
	No
	
	

	
	(Report registration date)
	
	(Registration No.)
	

	
	(To be completed by a Department Specialist)
	

	
	
	



SUBJECT REPORT FOR THE PARTIAL FUNDING OF PROJECTS OF NATIONAL MINORITY CULTURE AND INTEGRATION CENTRES FROM THE STATE BUDGET 

Project implementation results: 
	Type of activity (performance, concert, seminar, festival, conference, camp, celebration, exhibition, film, publication, etc.)
	

	Brief description of the implementation of the objectives set out in the project proposal
	

	Project outcomes expressed in figures
	

	National minority organisations which took part in the project
	

	Total number of project participants:
Among them:
Children
Adults
	

	
	

	
	

	Number of visitors to the Centre (viewers, listeners, visitors to exhibitions, courses, etc.) during the project implementation 
	

	Continuity of project activities 
	

	Publicity and dissemination of the project 
	

	Total value of the completed project
	

	Information on project sponsors (partners), their financial contribution
	



	We certify that the funds allocated for the execution of the project
	

	
	(the amount figures and words)

	have been used for their intended purpose to cover the costs set out in the estimate.



	Unused funds
	

	
	(the amount figures and words)

	were returned to the account of the Department of National Minorities under the Government of the Republic of Lithuania
	

	
	(Account No.)

	(Date and number of the reimbursement document)
	



The amounts of expenditure correspond to the supporting documents in the list of documents supporting the actual project expenditure. All the funds allocated by the Department have been used to achieve the objective of the project.

The submitted report is published on the Department's website www.tmde.lt and shared on the Department's Facebook page.

	Director of the Project promoter
	
	

	
	
	(First name, last name, signature)

	Chief accountant (financial officer)
	
	

	
	
	(First name, last name, signature)

	ACCEPTED BY:
	
	

	
	
	

	(Name and surname of the civil servant of the Department of National Minorities under the Government of the Republic of Lithuania for Relations with Ethnic Communities)
	
	




Annex 9 to the Description of the Procedure for 
the Partial Funding of Projects of National Minority 
Culture and Integration Centres from the State Budget


SUBJECT REPORT ASSESSMENT FORM OF THE CENTRE FOR CULTURE AND INTEGRATION OF NATIONAL MINORITIES

	Name of the organisation submitting the subject report 
	

	Project name 
	

	Subject report registration No. 
	




	Item No
	Evaluation criterion
	Eligible under
the evaluation criterion -
possible points to award
	Recommendation to experts
carrying out the evaluation
	Points
awarded

	1.
	The achievement of the objectives and targets set out in the Project Proposal and their relevance to the activities foreseen during project implementation 
	between 6 and 10
	If all objectives and targets set out in the Project Proposal were achieved and they were completely relevant to the activities foreseen during project implementation
	

	
	
	between 1 and 5
	If all objectives and targets set out in the Project Proposal were partly achieved and they were partly relevant to the activities foreseen during project implementation
	

	
	
	0
	If no objectives and targets set out in the Project Proposal were achieved and they were irrelevant to the activities foreseen during project implementation
	

	2.
	Innovativeness, usefulness and efficiency of the project activities/implementation methods during project implementation 
	between 6 and 10
	If all activities set out in the Project Proposal were completed and they were completely relevant to the indicators foreseen during project implementation
	

	
	
	between 1 and 5
	If all activities set out in the Project Proposal were partly completed and they were partly relevant to the indicators foreseen during project implementation 
	

	
	
	0
	If no activities set out in the Project Proposal were completed and they were irrelevant to the indicators foreseen during project implementation
	

	3.
	Intensity of project's public activities during project implementation (number of exhibitions, concerts, seminars, etc.)
	between 5 and 10
	If 10 or more events were included in the activities of the project
	

	
	
	between 3 and 4
	If 6-8 events were included in the activities of the project
	

	
	
	between 1 and 2
	If 1-2 events were included in the activities of the project
	

	4.
	Development of intercultural dialogue during project implementation (number of different national minority organisations implementing partnership activities and clearly defined community activities) 
	between 6 and 10
	If 10 or more ethnic communities participated in the activities of the project and the activities were clearly defined
	

	
	
	between 3 and 5
	If 6-8 ethnic communities participated in the activities of the project and the activities were clearly defined
	

	
	
	between 1 and 2
	If 1-2 ethnic communities participated in the activities of the project and the activities were clearly defined
	

	
	
	0
	If no ethnic communities participated in the activities of the project
	

	

5.
	The results of the Project activities implemented are presented in a clear, detailed and comprehensible manner. The importance of the results of the Project for the development of the national community and society is presented.
	between 6 and 10
	If the Project results submitted are fully in line with the description of the evaluation criteria
	

	
	
	between 1 and 5
	If the Project results submitted are partly in line with the description of the evaluation criteria
	

	
	
	0
	If the Project results submitted are not in line with the description of the evaluation criteria
	

	6.
	Publicity of project activities and results during project implementation. Appropriateness and effectiveness of the chosen forms of publicity 
	between 6 and 10
	If there are 6 or more sources of publicity were used during project implementation
	

	
	
	between 1 and 5
	If 1-5 sources of publicity were used during project implementation
	

	
	
	0
	If no sources of publicity were used during project implementation
	

	7.
	Involvement of children and young people from national minorities in project activities during project implementation (clearly defined project activities for children and young people)
	between 6 and 10
	If the activities of the project included 120 or more children and young people and the activities they completed are clearly defined in the subject report
	

	
	
	between 3 and 5
	If the activities of the project included 60-100 children and young people and the activities they completed are clearly defined in the subject report
	

	
	
	between 1 and 2
	If the activities of the project included 50 or less children and young people and the activities they completed are clearly defined in the subject report
	

	
	
	0
	If no children and young people were included in the activities of the project
	

	8.
	Number of visitors to the Centre (viewers, listeners, visitors to exhibitions, courses, etc.) during the project implementation
	between 6 and 10
	If the number of visitors to the Centre was 600 or more during project implementation
	

	
	
	between 3 and 5
	If the number of visitors to the Centre was between 300 and 500 during project implementation
	

	
	
	between 1 and 2
	If the number of visitors to the Centre was 200 or less during project implementation
	

	9. 
	Contribution of the Project Promoter for the implementation of the Project (funds, services, human resources, etc.)
	between 6 and 10
	If the financial contribution of the Project Promoter was more than 20 per cent of the total value of the Project
	

	
	
	between 1 and 5
	If the financial contribution of the Project Promoter was between 1 and 20 per cent of the total value of the Project
	

	
	
	0
	If the Project Promoter did not disclose its contributions
	

	10.
	Sponsorship or services are ensured for the implementation of the project
	between 6 and 10
	If the Project Promoter specified sponsors whose services or funds provided represent more than 20 % of the total value of the Project
	

	
	
	between 1 and 5
	If the Project Promoter specified sponsors whose services or funds provided represent between 1 and 20 per cent of the total value of the Project
	

	
	
	0
	If the Project Promoter did not disclose sponsor contributions in the subject report
	

	11.
	The competences and experience of the Project Manager and the team after implementing the Project
	between 1 and 5
	If the information provided in the Project's subject report suggests that the Project Manager and his/her team have acquired additional competences and experience as a result of the Project
	

	
	
	0
	If the information provided in the Project's subject report does not show whether the Project Manager and his/her team have acquired additional competences as a result of the Project
	

	TOTAL POINTS AWARDED:
	






	EXPERT COMMENTARY

	

Conclusion:  

	Evaluated by: first and last name
	Signature 
	Date 
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Annex 10 to the Description of the Procedure for 
the Partial Funding of Projects of National Minority 
Culture and Integration Centres from the State Budget



DESCRIPTION OF THE CRITERIA FOR THE EVALUATION 
OF SUBJECT REPORTS OF PROJECTS FOR THE ACTIVITIES OF NATIONAL MINORITY CULTURE AND INTEGRATION CENTRES PARTLY FUNDED FROM THE STATE BUDGET

	Item No
	Description of
the evaluation criterion
	Eligible under
the evaluation criterion -
possible points to award
	Recommendation to experts
carrying out the evaluation

	1
	2
	3
	4

	1.
	The achievement of the objectives and targets set out in the Project Proposal and their relevance to the activities foreseen during project implementation
	between 6 and 10
	If all objectives and targets set out in the Project Proposal were achieved and they were completely relevant to the activities foreseen during project implementation

	
	
	between 1 and 5
	If all objectives and targets set out in the Project Proposal were partly achieved and they were partly relevant to the activities foreseen during project implementation

	
	
	0
	If no objectives and targets set out in the Project Proposal were achieved and they were irrelevant to the activities foreseen during project implementation

	2.
	Innovativeness, usefulness and efficiency of the project activities/implementation methods during project implementation
	between 6 and 10
	If all activities set out in the Project Proposal were completed and they were completely relevant to the indicators foreseen during project implementation

	
	
	between 1 and 5
	If all activities set out in the Project Proposal were partly completed and they were partly relevant to the indicators foreseen during project implementation

	
	
	0
	If no activities set out in the Project Proposal were completed and they were irrelevant to the indicators foreseen during project implementation

	3.
	Intensity of project's public activities during project implementation (number of exhibitions, concerts, seminars, etc.)
	between 5 and 10
	If 10 or more events were included in the activities of the project

	
	
	between 3 and 4
	If 6-8 events were included in the activities of the project

	
	
	between 1 and 2
	If 1-2 events were included in the activities of the project

	4.
	Development of intercultural dialogue during project implementation (number of different national minority organisations implementing partnership activities and clearly defined community activities)
	between 6 and 10
	If 10 or more ethnic communities participated in the activities of the project and the activities were clearly defined

	
	
	between 3 and 5
	If 6-8 ethnic communities participated in the activities of the project and the activities were clearly defined

	
	
	between 1 and 2
	If 1-2 ethnic communities participated in the activities of the project and the activities were clearly defined

	
	
	0
	If no ethnic communities participated in the activities of the project

	


5.
	The results of the Project activities implemented are presented in a clear, detailed and comprehensible manner. The importance of the results of the Project for the development of the national community and society is presented.
	between 6 and 10
	If the Project results submitted are fully in line with the description of the evaluation criteria

	
	
	between 1 and 5
	If the Project results submitted are partly in line with the description of the evaluation criteria

	
	
	0
	If the Project results submitted are not in line with the description of the evaluation criteria

	6.
	Publicity of project activities and results during project implementation. Appropriateness and effectiveness of the chosen forms of publicity
	between 6 and 10
	If there are 6 or more sources of publicity were used during project implementation

	
	
	between 1 and 5
	If 1-5 sources of publicity were used during project implementation

	
	
	0
	If no sources of publicity were used during project implementation

	7.
	Involvement of children and young people from national minorities in project activities during project implementation (clearly defined project activities for children and young people)
	between 6 and 10
	If the activities of the project included 120 or more children and young people and the activities they completed are clearly defined in the subject report

	
	
	between 3 and 5
	If the activities of the project included 60-100 children and young people and the activities they completed are clearly defined in the subject report

	
	
	between 1 and 2
	If the activities of the project included 50 or less children and young people and the activities they completed are clearly defined in the subject report

	
	
	0
	If no children and young people were included in the activities of the project

	8.
	Number of visitors to the Centre (viewers, listeners, visitors to exhibitions, courses, etc.) during the project implementation
	between 6 and 10
	If the number of visitors to the Centre was 600 or more during project implementation

	
	
	between 3 and 5
	If the number of visitors to the Centre was between 300 and 500 during project implementation

	
	
	between 1 and 2
	If the number of visitors to the Centre was 200 or less during project implementation

	9.
	Contribution of the Project Promoter for the implementation of the project (funds, services, human resources, etc.)
	between 6 and 10
	If the financial contribution of the Project Promoter was more than 20 per cent of the total value of the Project

	
	
	between 1 and 5
	If the financial contribution of the Project Promoter was between 1 and 20 per cent of the total value of the Project

	
	
	0
	If the Project Promoter did not disclose its contributions

	10.
	Sponsorship or services are ensured for the implementation of the project
	between 6 and 10
	If the Project Promoter specified sponsors whose services or funds provided represent more than 20 % of the total value of the Project

	
	
	between 1 and 5
	If the Project Promoter specified sponsors whose services or funds provided represent between 1 and 20 per cent of the total value of the Project

	
	
	0
	If the Project Promoter did not disclose sponsor contributions in the subject report

	11.
	The competences and experience of the Project Manager and the team after implementing the Project
	between 1 and 5
	If the information provided in the Project's subject report suggests that the Project Manager and his/her team have acquired additional competences and experience as a result of the Project

	
	
	0
	If the information provided in the Project's subject report does not show whether the Project Manager and his/her team have acquired additional competences as a result of the Project




Annex 11 to the Description of the Procedure for
the Partial Funding of Projects of National Minority
Culture and Integration Centres from the State Budget

(Form to be completed)

PARTICIPANT (PROJECT MANAGER) SURVEY FORM FOR THE CALL FOR PROPOSALS FOR PROJECTS TO BE FUNDED BY THE DEPARTMENT OF NATIONAL MINORITIES UNDER THE GOVERNMENT OF THE REPUBLIC OF LITHUANIA

The Department of National Minorities under the Government of the Republic of Lithuania (hereinafter “the Department”) is conducting a survey to assess the change in the results of your organisation's project activities, so please answer a few questions:

1.	Please describe your evaluation of implementing the project by supporting each statement with facts:
	
	Yes
	No
	Please justify your assessment with specific evidence

	The project has contributed to promoting the integration of the community
	
	
	

	The project has contributed to preserving national identity
	
	
	

	The project has contributed to promoting tolerance within society
	
	
	

	I have discovered a lot of new and interesting information
	
	
	

	The project contributed to mobilisation of the community
	
	
	

	The project contributed to improving the administrative capacity of the organisation
	
	
	

	Other (please insert) 
__________________________
	
	
	




2.	Have all the measures foreseen in the project proposal been implemented? If not, please explain what measures have not been implemented and for what reasons? 	YES 	NO
	Title of the measure that has not been implemented
	Reasons for not implementing the measure

	
	

	
	

	
	




3.	Who were the participants/users of your project (please insert)? 
	





4.	Which communication/publicity channels have been used for the project, and which channels have best reached the project's objectives and target participants/consumers? Please identify what measures were effective and what were not?
	Channels of communication/publicity
	Please identify what measures were effective and what were not, why?

	
	

	
	

	
	




[image: ][image: ]5.	Were all funds necessary for the implementation of the project successfully raised? If not, please state the reasons. 		YES	NO
	





6.	Please specify sources of funding of the project expressed as a percentage.
	Sources of funding of the project
	Expressed as a percentage

	Funds allocated by the Department
	

	Funds from various foundations (Cultural Council, etc.), legal entities and individuals
	

	Contribution of the organisation that implemented the project (funds, human resources, etc.) 
	

	Total:
	100




7.	Which project costs have you prioritised for funds allocated by the Department? 
Please tick up to 3 items.
	Title of expenditure
	Explain why

	Premises rental services
	

	
Transport services
	

	Accommodation services
	

	Publishing services
	

	Purchase/making of national costumes
	

	Purchase of souvenirs, gifts, flowers
	

	Catering services and supplies
	

	Training/education services
	

	Services provided by natural persons
	

	Stationery and office supplies
	

	Other (please insert)
________________________________________
	




8.	Please rate the turnout of project participants (visitors) from 0 to 5



9.	Has the project been discussed with community members? If so, what suggestions have you received for improving the quality of the project? 
	






10.	Please rate the satisfaction of project participants with the project activities from 0 to 5 


11.	What criticisms have been made of the project's organisation and activities?
	






12.	What kind of attention has the project received in your community and in the public sphere (media, public, etc.)?
	





13.	What experience have you gained from the project? What would you change when implementing a similar project? What do you think about the continuity of this project? 
	





14.	Please identify successful outcomes of the project that we could share:
	






15.	Please rate the performance of the project from 0 to 10 


16.	What suggestions do you have for the Department regarding the allocation and administration of project funds?
	





________________________________________ 
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